TELPAS Student Moves

If a student moves between districts or campuses (organizations), the “Move Tests
Between Organizations” function can be used by the district testing coordinator to

move a Texas English Language Proficiency Assessment System (TELPAS) reading

test assignment from the student’s sending organization to the student’s receiving
organization.

Refer to “Manage assessments of students who move” in the TELPAS section of the
2016 District and Campus Coordinator Manual for assistance with determining
responsibility for assessing students who move during the TELPAS assessment
window.

1. From Setup > Move Tests Between Organizations, search for the student
whose reading test you want to move. By default this search is set to search
across all organizations.
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2. Select the checkbox next to the student’s name for the student whose test
assignment you want to move.
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3. Open the task list and select Move Tests Between Organizations and click
the Start button.
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The next screen will show the reading test currently assigned to the student, the
status of the test, and the organization where the test assignment currently
exists. You will only be able to move the test assignment if the test is in
“Assigned” status and the student is not placed in a reading test session. If the
test has been started (the test status is “In Progress”), the test has been
completed (the test status is “Complete™), or the student has been placed into a
reading test session at the sending organization, you will not be able to move
the reading test assignment. If this occurs, you will need to contact the
Customer Service Center for assistance.
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4. In the Organizations drop-down, select the organization to which the student’s
reading test should be moved.
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5. Select the checkbox for the reading test that will be moved and click the Move
Tests button.
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If the move is successfully completed, the next screen will indicate that the
move was a success and the change has been saved. The new test assignment
information will be displayed on screen.
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If you have any questions or need assistance with the student move process,
please contact the Customer Service Center at (800) 627-0225.





